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Quality Assurance Handbook for students

Since 1970, the MGI is operating as an educational institution in Mauritius. The MGI Act
1970 and MGI Act 2002 provide the fundamental powers and structure and define the
titness of purpose of this institution. Since then, the MGI has built up a good reputation
both in Mauritius and abroad in the services it is offering to the nation in the matters of
education and culture.

In May 2007, the MGI has undergone an external academic audit and it has been
commended by the Tertiary Education Commission for the role that it plays in preserving
the cultural heritage and promoting the study of Indian Studies in Mauritius.

In that report the Tertiary Education Commission also recommends that the MGI
develops a comprehensive Teaching & Learning Framework (Recommendation 7)

The Quality Assurance Handbook for students is one step in that direction and this
document will ensure consistency in proceeding with the Teaching and Learning
activities across all schools in the Tertiary Sector and it will also be like a legal document
to guide the institution and other stakeholders in their future actions.

The aim of this handbook is to provide the key information that students will need about
the MGI rules and regulations and general information concerning academic
programmes. This handbook will help all new students to get the necessary information
about their programmes of study and the support that they can expect from the
institution.

The guiding principle has been to include information for everyone - new entrants and
continuing students. This handbook does not include full details about all matters. Details
about specific academic programmes are provided by the respective Department/School
concerned. Copies of this handbook will be made available on the MGI website also.
(http:/ /mgi.intnet.mu).

Dr Reddy Luthmoodoo

Coordinator Quality Assurance Unit


http://mgi.intnet.mu/

The Mahatma Gandhi Institute

The Mahatma Gandhi Institute is a para-statal body set up by an Act of Parliament on the
23rd of December 1970 as a joint venture between the Government of India and Mauritius.
It was set up as a tribute to Mahatma Gandhi as a Centre of Studies of Indian Culture and
Traditions and Culture generally. The MGI Act was later amended in the year 2002. As
per this Act there is a Council which is the executive governing body of both the MGI and
the Rabindranath Tagore Institute (RTI). The Mahatma Gandhi Institute has 5 schools
operating at the tertiary level namely: The School of Indian Studies, The School of
Performing Arts, The School of Fine Arts, the School of Mauritian and Area Studies and
School of Indological Studies. The responsibility for the implementation of policy and
effective management of the Institutes is delegated by Council to the Director-General.
The latter is assisted by the Director MGI, Registrar/Secretary.

According to the Strategic Plan 2009 - 2012, the MGI’s vision is to be a leading,
multifaceted educational and cultural institution offering full range quality and
holistic education both at secondary and tertiary levels with special emphasis on
Indian culture and Arts, and committed to become a full-fledged degree awarding

body.
The mission statement of the MGI is

e to continue to provide a sound academic and cultural base for the preservation
and promotion of Indian cultural traditions and heritage.

e to continue to strengthen the administrative and academic capacity to enhance
teaching, learning and research at tertiary level in the fields of Indian studies,
Mauritian and Area Studies, Chinese Studies, Performing Arts and Fine Arts.

e to provide world class education at secondary level.

e to continue to instill principles and values for character building and good
citizenship based on Gandhian philosophy.

e toensure good governance and quality education at all levels.

The Mahatma Gandhi Institute will pursue its vision within an environment that foster
mutual respect, co-operation, honesty, tolerance, trust, integrity, responsibility, loyalty,
accountability and objectivity. It will remain committed to serve the society through
individual and collective efforts.
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1.1

1.2

ADMISSIONS & ENTRY REQUIREMENTS

Admission of Students

Students seeking admission to the courses offered by the Mahatma Gandhi
Institute (MGI) must fulfill the requirements for admission. No student shall be
admitted to any scheme of study of the MGI except by special permission of the
Admission Committee (AC) unless she/he has the entrance requirements for that
scheme of study.

General Entry Requirements for Admission to the MGI.

1.2.1 Postgraduate Degrees

> At least a Second Class Honours Degree from a recognized University or
> A Honours Degree with GPA not less than 2.50 or
> Alternative qualifications acceptable to the MGI.

1.2.2 Undergraduate Degree

(a) A pass in English Language at Cambridge School Certificate/’O’ level or
equivalent and

Either (i) Credit in five other subjects (School Certificate), together with
at least two passes at Advanced Level (Higher School
Certificate or General Certificate of Education)

(Applicants having credit in English Language need to have
credit in only four other subjects)

or (i)  Passes in three other subjects at Advanced Level.

OR (b) Qualifications awarded by other universities and institutions, which have
been approved by the MGI as satisfying the minimum requirements for
admission.

OR (c) Relevant subjects/combinations of related subjects included in any
Diploma of the MGI or any recognised University or in any technical
qualifications, as may be approved by the ACC as being equivalent or
comparable to an ‘O’ Level or ‘A’ Level may be accepted in lieu of
corresponding subjects prescribed in (i) above.

(d) The IGCSE and the International Baccalaureate awarded by the
International Baccalaureate Organisation, Switzerland.



NOTE:

A. A pass (at least grade C or c) at Subsidiary/Advanced Subsidiary Level in any
Subject. General Paper in a Higher School Certificate should be considered in lieu of
a credit in that subject or English Language respectively, taken at School Certificate
will count as a GCE pass at Advanced Level.

B. No subject shall be counted at both School Certificate/’O” Level and Higher School
Certificate/” A’ Level or their equivalent.

C. The Director-General or the Registrar may require an applicant for admission to either
sit for a special entrance examination or take specific Foundation Course.

D. Specific additional entrance requirements often apply (See under Programme
Requirements for individual Programmes).

1.2.3 Undergraduate Diplomas

(i) A pass in English Language Cambridge School Certificate/’O” Level
or equivalent Credit in five other subjects (School Certificate)

(Applicants having a credit in English Language need to have credit
in only four other subjects).

OR (ii) Qualifications awarded by other universities and institutions, which
have been approved by the MGI as satisfying the minimum
requirements for admission.

OR (iii) The IGCSE and the International Baccalaureate awarded by the
International Baccalaureate Organisation, Switzerland.
NOTE:

A. A pass (at least grade C or c) at Subsidiary or Advanced Subsidiary Level in any
Subject. General Paper in a Higher School Certificate could be considered in lieu of
a credit in that subject or English Language respectively, taken at School
Certificate/’O’ Level, and pass at Principal level in a Higher School Certificate will
count as a GCE pass at Advanced Level.

B. No subject shall be counted at both School Certificate/’O” Level and Higher School
Certificate/” A’ Level or their equivalent.



C. The Director-General or the Registrar may require an applicant for admission to either
sit for a special entrance examination or take specific Foundation Course.

D. Specific additional entrance requirements often apply (See under Programme
Requirements for individual programmes).

1.3  Programme Requirements

In addition to the above, special requirements are prescribed for admission to
particular programmes. For more details please refer to Programme Requirements
for individual programmes.

14 Mature Students

(i) In line with the Government Policy of commitment to lifelong learning, the
MGI has developed the concept of admission of mature students on some
Programmes of Studies. ‘Mature Students’ shall be those who fall under the
following criteria:

(i)  who are not recent school leavers, are older in terms of age and do not have
the General Entry Requirements for admission at the MGI;

(iii) who are not recent school leavers, are older in terms of age and who possess
the General Entry Requirements for admission but are lower in terms of
their computer list ranking at the MGI;

(iv)  who have relevant work experience.
All such applicants must have a minimum of SC.

Mature Students will only be admitted on Programmes of Studies identified by the
Admission Committee. A maximum of three Mature Students per Programme of Studies
over and above the normal intake would be admitted in the first year of the Programme.

Mature Students are selected by the Admission Committee on the basis of the following;:
(i) Qualifications and experience of applicants; and
(i) Interview to assess commitment, motivation and academic standards (25%) and a
written examination (75%), if applicable.



GENERAL REGULATIONS

21  Registration

i) All students are required to register before starting their programmes at the
beginning of each subsequent level/year/semester of their programmes. The
days on which students register shall be announced by the MGI.

ii) All students who register at the MGI have to abide by the authority and
discipline of the MGI, and the rules and regulations in force.

iii) A student shall notify the Registrar through the Head of School/
Department/Centre as soon as possible of any subsequent changes in the
information she/he has provided at the Registration.

iv) A student will not be admitted for more than one degree, diploma or
certificate at the same time at the MGIL. A student who is enrolled at another
public Tertiary Education Institution on a full-time Programme shall not be
registered for a full-time Programme concurrently at the MGI.

v) A student would normally be allowed to transfer from one programme to
another within four weeks from the first day of semester of year one provided
that she/he has secured a seat on the other programme and subject to
approval by the Head of School/Centre/Registrar.

vi) The Director-General/Registrar may refuse to allow any person to be
registered as a student in case she/he has been involved in a fraud, illegal
activity or police case.

2.2 Termination of Registration

A person shall cease to be a registered student of the MGI under the following
conditions.

i) when she/he completes the scheme of study for which she/he is registered;

ii) if she/he withdraws from the MGIJ;

iiif) during the period of her/his interruption of studies;

iv) if her/his Cumulative Point Average (CPA) remains below 40 for two

consecutive registered semesters, unless decided otherwise by the Academic



Coordination Committee (applicable to students following Programmes of Studies
abiding by semester regqulations).

v) if her/his CPA remains below 40 at the academic year and she/he has already
repeated one year of study, unless decided otherwise by Academic
Coordination Committee (applicable to students following Programmes of Studies

abiding by yearly regulations).

A student’s registration will lapse at the end of the semester in which she/he has
successfully completed the minimum requirements for the award of the degree, diploma
or certificate.

Students whose CPA is less than 40 at the end of an academic year and who have already
repeated one year of study (for Programme of Studies abiding by yearly regulations) or
students whose CPA is < 40 for two consecutive registered semesters (for Programme of
Studies abiding by semester regulations) may be allowed, subject to approval by Board of
Examiners, School/Department/Centre, to continue with the programmes provided that,

i) atleast 75% of the number of credits required for the degree have already been
earned; and

ii) the maximum allowable duration of the programme, as specified in the structure,
has not been exceeded.

Requests for extension from such students will not be entertained and periods of
interruption of study will count towards the maximum allowable duration, as per
existing rule.

2.3 Attendance

All students will be required to attend regularly lectures, practicals, tutorials and
other forms of instructions prescribed by her/his scheme of study and to submit
written work by the appointed dates. The Academic Coordination Committee
may, on the recommendation of the School/Department/Centre suspend or
preclude from further study any student whose attendance or progress is deemed
to be unsatisfactory.

Absence due to ill health must immediately be notified by the student to the Head
of School/Department/ Centre concerned through the Programme Coordinator.
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A student who is unable to attend some classes for any reason must notify, in
writing, the Head of school/department/centre through her/his Programme
Coordinator, and supply relevant documentation. Final approval rests with the
Head of School/Department/Centre. It will be the responsibility of the student to
make up for missed events and to complete the relevant requirements.

The Head of the School/Centre/Department/Section will inform the Exam Section
in case a student’s attendance is less than 80%. Students with less than 80%
attendance will not be allowed to write the examinations unless otherwise
specified.

Withdrawal

i) Any registered student of the MGI has to complete a withdrawal form if
she/he wishes to completely withdraw at any time from the MGI even if
she/he has not attended any lectures.

ii) The prescribed form can be obtained from the Admissions Section and the
Exams Section or Schools of the MGI.

iii) Failure to fill the withdrawal form will result in ‘F’ grade for all modules
registered and non-reimbursement of tuition/laboratory fees, if applicable.
Refund of tuition/laboratory fees, where applicable, will be based on the date
of withdrawal.

iv) Students who have withdrawn from a Programme of Studies at the MGI as
from the 3 week after the beginning of the first semester of year one without
submitting valid reason(s) at the time of the application for withdrawal will not
be admitted on the same Programme until a period of two years has elapsed.

v) At the time of withdrawal, the student must return any books borrowed from
the MGI Library and obtain the signatures of the Head, Library and Archives or
her/his representative on the withdrawal form.

vi) The student has to submit the duly completed withdrawal form together with
the MGI identity card issued to her/him to the Registrar’s office.

vii) The Registrar’s office will forward the form to the Admissions Section. The
latter will inform the Department/School/Centre of the withdrawal of the
student for necessary action at their end.
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2.6

Discipline and Conduct of Students

Students shall at all times conduct themselves in a manner which is conducive to
the furtherance of the objects of the MGI and to the maintenance of its efficiency
and well-being as an academic community.

Disciplinary action will be taken by the MGI when a student is found guilty under
the following conditions

i) There is breach of Examination Rules and Regulations.
ii) There is breach of Criminal Law.

iii) There is obstruction or interference with teaching and research and the
administration of the MGI.

iv) There is obstruction caused to any member of the MGI or an officer or
employee from discharging her/his lawful duties.

v) He fails to comply with any rules made to maintain the good order and
efficiency of the MGI, for example, rules relating to the use of MGI facilities,
the parking of motor vehicles, security, the care and tidiness of MGI's
grounds, and damage to MGI’s buildings and property.

vi) He uses improper and indecent language and causes any harassment on or off
campus towards fellow students and other members of the MGL

vii) Gross misconduct that may tarnish the image of the MGI.
Conferment of Qualifications
For the conferment of qualifications, the MGI will hold a congregation at which
the degree or the diploma or certificate will be conferred. The time and place and

the manner of the conferment will be determined by the MGI.

Students who wish for a qualification to be conferred in absentia must enter their
names in the form at the time prescribed by the Registrar.

Certificates of Graduands will be withheld as long as the graduands have not
cleared all the liabilities towards the MGI.



2.7

2.8
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2.10

Loss of Certificate

In case of loss of the original certificate, the MGI may issue a copy on the following
conditions:

i) The holder of the original certificate produces a statement issued by the
Police Station of his locality.

ii) The copy is issued against payment.
Statements to the Press

No student may make/issue statements to the press, radio, or television on behalf
of the MGI without the prior permission of the Director-General through the
President of the Students” Union. This is without prejudice to the right of an
individual to make public statements on her/his own behalf.

Notices

The contents of any notice posted on MGI Notice Boards or on official School/
Department/Centre Notice Boards will be assumed to be known to students.

Procedures, Rules and Regulations for withdrawal from the Mahatma Gandhi
Institute

Any registered student of the Mahatma Gandhi Institute has to complete a
Programme Withdrawal Form if she/he wishes to completely withdraw at any
time from the MGI even if she/he has not attended any lectures.

The prescribed Programme Withdrawal Form can be obtained from the
Admissions Section and at the School/Department/ Centre Registry. (See annex 1)

Failure to fill the Programme Withdrawal Form will result in ‘F" grades for all
modules registered. Refund of general/tuition/laboratory fees, where applicable,
will be based on the date of withdrawal.

Students who have withdrawn from the Programme of Studies at the Mahatma
Gandhi Institute as from the 34 week after the beginning of the semester without
submitting valid reason(s) at the time of application for withdrawal will not be
admitted on the same Programme until a period of two years has elapsed.



. The student has to complete and sign the Programme Withdrawal Form. Prior to
submitting the form, the student must obtain the signatures from the Library and
Finance Office.

. At the time of withdrawal, the student must return any books borrowed from the
MGI Library and obtained the signature of the Head, Library and Archives or
her/his representative on the Programme Withdrawal Form.

. The student must also obtain the signature of the Officer-in-Charge of Finance &
Infrastructure or her/his representative on the Programme Withdrawal Form that
there is no outstanding debt in her/his account.

. The student has to submit the duly completed form together with the MGI Identity
Card issued to her/him by the Admissions Section.

. The latter will inform the School/Department/Centre of the withdrawal of the
student for necessary action at their end.

10. The student is officially withdrawn from the MGI.



3.1

3.2

3.3

GENERAL INFORMATION

Academic Year

The academic year of the Mahatma Gandhi Institute is divided into 2 semesters
each of 15 weeks’ duration for Certificate, Diploma Programmes and Degree
Programmes, or one full year of 30 weeks duration for Degree Programme.

Written examinations are held either after the 15t week of each semester or at the
end of the academic year depending on the Programme of Studies and are usually
of two-three weeks’ duration. The results are displayed on the notice board of the
respective department after the Board of Studies approves the result.

Programme of Studies

A Programme of Studies is an approved curriculum, which leads to an award
upon successful completion. It is a combination of units called modules, or
research work required to enable a student to quantify for an award of a
certificate/ diploma or degree.

A Programme of Studies (e.g Diploma in Sanskrit or Diploma in Hindi or Diploma
in Fine Arts) is made up of a specified number of modules, which are drawn from
one discipline or field of study or more and which often combine core modules
with a range of Electives from which students can choose. Each of the modules
carries a certain number of credits.

Modules

A module is a self-contained course unit for curriculum option, each of which is
likely to be characterized by a particular context and structure, specific methods of
delivery (a combination of lectures, tutorials, practicals and independent learning, or a set
of learning-teaching materials) and a particular approach to assessment. A module is
a subset of a Programme of Studies. It is also a well-defined course unit.

Each module usually consists of an equivalent of 45 contact hours comprising
lectures, tutorials, laboratory/field work, etc. Students are, however, expected to
put in additional work through private study, library work, etc. Each module
normally carries 3-6 credits, unless otherwise stated.

Each module can either be taught in one semester (semester module) or
throughout two semesters (yearly module).
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Each module has a unique code of 4 or 5 digits, ##2#3#* or ##2#3#4(#)
representing normally the following:

#1: Year (y).

#2 Semester(s).

Some modules may carry digit 3 or 4 corresponding to third or fourth semester.

#3 #4 Module number (01-99).

(#%): Weighting (w), where w = 1, 3 or 5 depending on the module status
(Introductory, intermediate or Advanced). It gives an indication of the notional degree
of difficulty or academic attainment expected by the student.

For example, the module INPH 1130(1) is normally offered in year 1 semester 1,
and carries a weighting of 1.

However, all modules offered at postgraduate level have the same weighting HIN
5210.

Some modules are denoted by suffix Y after the fourth digit in the module code,
e.g CSE 1001Y(1). These modules, termed yearly modules, are taught over a
period of two semesters and are examined at the end of the second semester only.
There are however continuous assessments over the period of two semesters.

Some module codes have an ‘R’ at the end [e.g FREN 2006YR]. These denote
modules, which contain a strong research component and/or a course in research

methodology.

Types of Modules

1. Core
Module that is essential in a particular Programme and must be passed by the
student on the Programme.

2. Elective/Optional

Module for which the student has a choice to register. In case of failure, the
student can either retake the module or register for another
elective/optional module that is on same offer unless otherwise stated.

3. General Education Module(GEM)

Module meant to enhance the student’s knowledge. In most Programmes, the
student has to pass in a certain number of GEMs to be eligible for award of
degree. School/ Department/ Centre will indicate the GEMs on offer each
semester/year.




3.5

3.6

3.7

Given resource constraints and critical mass consideration, the MGI does not bind
itself to offer any specific elective in any semester/year.

Module Registration

(i) Students (both full-time and part-time) will be given a period of up to four (4)
weeks as from the start of the semester to register for modules (including
GEM(s)).

(ii) Students who have not registered within the 4 weeks’ period, shall be
debarred from examinations.

(iii) Students will be responsible for ensuring that they register for the correct
modules and that the details entered for the module registration are correct by
the time of the deadline.

(iv) It is the responsibility of the Programme Coordinators to ensure that the
students have registered correctly on their respective modules.

Module Change/Withdrawal

Application for change of module(s) or withdrawal from module(s) could only be
considered within four (4) weeks from the start of the semester.

It is to be noted that under the credit system, students who have not withdrawn
officially from module(s) within the deadline and who do not sit for
examination(s) in question will be deemed to have failed the module(s). As such,
their CPA and GPA will be adversely affected.

Exemption from Module(s)

Exemption from module(s) in any Programme of Studies will be considered if a
student makes an application within two (2) weeks from the start of the academic
year/beginning of the Programme of Studies.

Not more than 50% of a Programme of Studies could be exempted.

The student must have scored at least a grade “C’ in the relevant module.

The general principle governing exemption would be that the Exemption Committee

of the relevant Department/Centre should be satisfied that there are no significant
differences in the two syllabi in terms of level depth of coverage and assessment.



3.8

3.9

3.10

A module cannot normally be exempted when the time lapse between the date
when the module was passed and the date when exemption is being claimed for
that module exceeds 7 years.

Note that the grade and/or mark previously obtained for any exempted module(s)
will not be considered in the computation of the Cumulative Point Average (CPA),
Grade Point Average (GPA) or the Level/Year Point Average (LPA/YPA) to
determine the student’s academic standing.

Transfer from one Programme to another within a School/inter-
school/department/centre

Transfer from one Programme to another within a School/inter-
school/department/centre could be obtained provided that a student makes an
application within two (2) weeks from the first day of class of Semester 1, Year 1.
The student will have to secure a seat on the Programme and satisfy the General
Entry and Programme requirements.

Interruption of Studies

A student could be allowed to interrupt studies for a period of two (2) semesters,
renewable for one more period of up to two (2) semesters, under non-emergency
(foreseeable) grounds, e.g professional obligations or financial constraints, subject
to approval by School/Department/Centre and the Teaching and Learning
Committee. However, these semesters would be considered as semesters
completed with regards to the maximum period allowed for the Programme of
Studies. To be eligible for interruption of studies, students should have completed
at least one (1) year of study.

Evidence in the form of certified/valid documents supporting the grounds
(emergency and non-emergency) for interruption of studies should be produced
wherever applicable and obtainable.

The deadline for applying for an interruption of studies on non-emergency
grounds is end of week 8 of any semester. (see Form annex 2)

In case of interruption of studies in the final year, a student must submit a new
dissertation or project.

Termination of Registration

Registration would be terminated if



a)

the CPA of a student remains below 40 for two consecutive registered
semesters, unless decided otherwise by ACC (applicable to students following
Programme of Studies abiding by semester regulations); or

the CPA of a student remains below 40 at the end of an academic year and
she/he has already repeated one year of study, unless decided otherwise by
ACC (applicable to students following Programme of Studies abiding by yearly
regulations).



EXAMINATIONS

4.1 Admission to Examinations

4.2

4.3

(@)

(i)

(i)

Subject to any exceptions approved by MGI no student shall be admitted to
an examination unless it is certified by the Programme Coordinator on the
Module-cum-Examination Registration Form that she/he has regularly
attended and completed the prescribed Programme of Studies.

On the recommendation of the Departmental Board, MGI may ask a student
who fails to make satisfactory progress in any semester/academic year to
withdraw from or repeat any part of the programme before the
examinations.

lllness or other extenuating circumstances shall receive special
consideration.

Examination Periods

In any academic year, there are only 2 examination periods, namely:

(i)
(i)

End of Semester |
End of Semester 11

No examination will be held apart from these specific periods.

Students having only a few modules in order to satisfy the minimum requirements
for graduation purposes may be re-examined at the next examination period.

Conduct of Examinations

()

Students shall be responsible for noting correctly the date, time and venue
of their examinations. No special arrangements shall be made for the
students who fail to attend examinations at the specified time, if such failure
is due to their mistake or inadvertence and not to illness or other serious
and unavoidable cause.

Students shall produce their student identity card at any time if required to
do so by a Chief Invigilator/Invigilator in the examinations.

(Except in an emergency), a student may leave the examination room until
half an hour after the official starting time of the examination.
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(iv) A student, who arrives at an examination room half an hour after the
examination has begun, shall be admitted, provided no other student for the
same examination has left the room. If another student for the same
examination has already left the room the late-comer shall not be admitted.

(v) A student who is admitted to an examination after the official starting time
thereof shall not be granted any additional time in which to complete the
examination.

(vi)  Personal effects such as handbags or briefcases as well as cellular phones
should not be in the possession of students at the time of taking
examinations.

(vii) Answers to questions must be written legibly in ink.

(viii) No answer book or supplementary sheet shall be taken out of the
examination room. A student in possession of any book or part of it, or a
supplementary sheet (used or unused), shall be liable to disciplinary action.

(ix)  Smoking is prohibited in examination rooms. No food should be brought
into examination rooms.

(x)  Students are not allowed to communicate with anyone except an invigilator
during the examinations.

(xi)  If the use of calculators in an examination is authorized, such calculators
shall be silent.

(xii)  Students should NOT write their names on the answer books/scripts.

(xiii) Examination timetables will be issued to students at least two weeks before
the start of examinations.

(xiv) A copy of all examination time-tables will be posted on notice boards at the
relevant department.

Examination Irregularities

Students are strongly advised to note the following provision regarding
examination irregularities:

“No book or paper of any kind may be taken into the examination room unless it has been
duly authorized by the examiners for use in the examination room. Unauthorized
materials or information must not be introduced into the examination room by any means
whatsoever.”

Severe penalties are provided for students who contravene the above-examination
regulations. Such penalties may include a fine, exclusion from the Mahatma



4.5

Gandhi Institute for such periods and on such terms and conditions as the Institute
may determine, suspension from membership, and even expulsion from the MGI.

When a case of suspected cheating is reported during examinations, the following
procedures will be followed:

(i) All materials in the student’s possession will be collected, namely
examination scripts/question paper/ any notes/papers and incriminating
documents. In cases where the student has written on her/his hand or any
part of her/his body, the student must be asked to reproduce same on a
sheet of paper for submission to Disciplinary Committee;

(i)  Everything will be placed in an envelope in the presence of the student and
the Chief Invigilator/Invigilator will list down at the same time all the items
on the envelope, seal the envelope and the student will have to sign same;

(iii) The student will be given a fresh answer book and question paper and will
be allowed to continue the examination.

Code of Discipline
4.5.1 Introduction

All students registered in the MGI (at tertiary level) are bound, by the MGI Rules
and Regulations in force.

The Regulations are published in the “Quality Assurance Handbook for Students” and
copies are available for consultation at the Admissions office, Examination Section,
the MCI Library, the School/Departments/Centres and Quality Assurance Unit,
MGI.

4.5.2 Discipline Committee and Appveals Committee

The MGI has established a Discipline Committee and an Appeals Committee.

The Discipline Committee will hear and determine cases arising out of alleged
breaches of the MGI's General Regulations for students and the Regulations for the
conduct of MGI Examinations. The Discipline Committee shall submit its report to
the Examination Committee.

The Appeals Committee will hear and determine appeals against decisions of the
Discipline Committee. Members of Discipline Committee will not form part of the
Appeals Committee. The Appeals Committee shall submit its report to the
Examination Committee.



4.5.3 Membership of the Discipline Committee (Four Members)

=

One Chairperson (preferably an Associate Professor)

Two academic staff members of MGI (preferably at Associate Professor Level)

3. One student representative from either Students Welfare Committee (SWC) or
students of Diploma level (if SWC does not have a student of Diploma in its
committee).

N

An independent secretary (preferably an Assistant Registrar or Administrative Officer)

The membership of the Committee is valid for two years as from the date of
appointment.

When a complaint has been lodged with the Discipline Committee against a
student, the complainant shall not sit as a member of the Discipline Committee

during the hearing of the case.

4.5.4 Membership of Appeals Committee (Four Members)

1. A Chairperson (to be nominated by the Examination Committee)
2. Two Academics (appointed by Examination Committee)
3. The Students” Representative.

A secretary (preferably Administrative Officer)

The membership of the Committee is valid for two years as from the date of
appointment.

4.5.5 Discipline Committee

(i) The Secretary of the Discipline Committee shall be the Registrar or her/his
representative.

(i) The Committee shall consider cases referred to it by the Head of the
School/Department/Centre (or representative) or by the Registrar in the case
of examination irregularities.

(iii) The Secretary of the Discipline Committee on receipt of a complaint
shall convene a meeting of the Committee.



(iv) The secretary shall send to the student who is required to appear before the

Committee, a written summons setting out the alleged offence complained of.
This summons shall be delivered at the address specified in his/her
registration form to the student through her/his School/Department/Centre
office at least 72 hours (Saturdays and Sundays excepted) before the meeting
of the Committee. Provided the student has been properly summoned, if
s/he fails to attend the hearing, the Committee may proceed in her/his
absence.

The student against whom the complaint is made may bring to the
Committee a person to represent him/her and shall inform the Secretary of
her/his intention to do so at least twenty four hours before the date
appointed for the meeting.

(vi) When the Committee meets to consider the case it may have before it

statements in writing from:

a) the complainant;

b) the student against whom the complaint is made;

c) any witness the complainant or the student wishes to present.

These statements shall be submitted to the Secretary of the Committee not
less than twenty-four hours before the date appointed for the meeting.

(vii) The Committee may require the complainant, the student against whom the

complaint is made and the witnesses for both parties to give evidence before
it. The Committee may also require the presentation of such further evidence
as it deems appropriate. Either party may request an adjournment of not
more than seven days. The Committee shall allow such cross-examination by
either the complainant or the student against whom the complaint is made as
it deems relevant.

(viii) The student’s tutor may be present if she/he wishes at the hearing and may

(ix)

make such representation on behalf of the student as she/he may consider
appropriate.

Having concluded the hearing, the Committee shall determine whether the
student is guilty or not and shall note any extenuating circumstances. In the
light of the Discipline Committee Report, the Examination Committee shall
decide either to exonerate the student or to impose such penalty as it
considers appropriate as per the list of penalties (Annex 4) approved by the
Central Quality Assurance Committee(CQAC).



4.5.6 Apweal on a Decision of the Discipline Committee

4.5.7

(iif)

A student aggrieved by a decision of the Discipline Committee may appeal
to the Appeals Committee. Notice of appeals shall be lodged with the
Secretary of the Appeals Committee within seventy-two hours (Saturdays
and Sundays excepted) of the Registrar’s serving notice of the decision. The
Secretary of the Appeals Committee shall then convene a meeting of the
Committee provided that an appeal on the decision of the discipline
Committee for examination irregularities shall be made to Examination
Committee in accordance with general Examinations Regulations.

The Secretary of the Appeals Committee shall be the Registrar or her/his
representative.

The Examination Committee shall consider the deliberation of the Discipline
Committee and take its decision which will thereafter be communicated to

the student.

Appeals Committee

The appellant may bring to the Committee a person to represent her/him
and shall inform the Secretary of her/his intention to do so at least twenty-
four hours before the date appointed for the meeting.

When the Committee meets to consider the appeal, it shall have before it all
documents which were before the Discipline Committee at the original
hearing. It shall also have the power to hear any witness(es) who gave
evidence at the original hearing. It may also require the presentation of such
further evidence as it deems appropriate. The Committee shall then proceed
by way of a rehearing. It shall allow such cross-examination by either party
as it deems relevant.

The Committee may set aside or confirm the decision of the Discipline
Committee or substitute such other decision or penalty as it considers
appropriate, provided that no decision or penalty requires or implies a
concession or exemption under the regulations governing the award of
degrees.

The Committee shall submit its report to the Examination Committee which
shall take the final decision and inform the appellant in writing of its
decision. The decision of the Examination Committee based on the report of
the Appeals Committee shall be final and irrevocable.



4.6 Absence from Examination

If a student is absent from examinations without compelling reasons, she/he
shall be deemed to have failed her/his examinations.

Absence due to ill health should be immediately notified, in writing, to the
Head of Department by the student concerned and supported by a medical
certificate emanating from Community Health Centres, Dispensaries or other
Government-run Health Organisations as convenient to the student.
Absences on grounds of ill-health from the one (1) mandatory class test
should be supported by a valid medical certificate.

All Medical Certificates should reach the Head’s Office within 2 working
days from the date of the examinations.

If a student who has completed the scheme of study has been prevented
from taking the whole or part of an examination and has presented evidence
of ill-health or other cause which has been approved by the Head of
Department as constituting sufficient reason for being absent from the
examination, the MGI may, on the recommendation of Departmental Board,
permit the student to take a special examination.

Students who request absence from classes, tests and examinations for
reasons of childbirth, must apply beforehand, providing a medical certificate
indicating the expected date of delivery. Should the delivery date differ
from the expected date, on resumption of class, students will be expected to
provide a medical certificate stating the new date.

4.7 Review of Examination Results

Review of examination results will be considered when a student makes an
application in writing to the Director-General & Registrar within one (1) week
from the date of issue of transcripts of examination results. A fee of Rs 750 is
payable for each module to be reviewed, the whole amount to be refunded to the
student if the latter's grade is improved following the review of her/his
examination script(s).

Students should first contact the School/Department/Centre or Registry before
proceeding to effect payment of the Review Fee. A copy of receipt (covering the
Review Fee) should be attached to the application letter for review of examination
result upon submission to the Director-General’s office.



THE CREDIT SYSTEM

(taken from the hand book of University of Mauritius)

Almost all Programmes of Studies at the University are structured on the credit system.
A credit is a unit of measure, and programmes are based on the following guidelines.

51  Credit Equivalence

i) 15 hrs of lectures and/ or tutorials/seminars:
ii)  30-45 hrs of laboratory/field work:

iii)  Undergraduate Certificate project:

iv) Undergraduate Diploma project:

v)  Undergraduate 3-3Y2 final year project:

vi)  Undergraduate 4 year final year project and Master’s project:

Normally a three-credit module is equivalent to 45 contact hours.

1 credit

1 credit

up to 3 credits
3-6 credits
6-10 credits
6-12 credits

5.2  Number of credits and Contact Hours for University of Mauritius Awards.

Type of Programme Number of Number of
Credits contact hours

Master’s Award 36 -42 540 - 630
3-3%2 year Undergraduate Degree Award 100 - 120 1500 - 1800
4 year Undergraduate Degree Award 120 - 130 1800 - 1950
Undergraduate Diploma 60 - 70 900 - 1050
Undergraduate Certificate 30 - 40 450 - 600
Postgraduate Certificate 12-18 180 - 270
Postgraduate Diploma 24 -30 360 - 450

“Contact hours” is defined as the amount of direct contact time between the

student and the lecturers.
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5.5

Credits per Semester/Year

Programmes of Studies abiding by semester requlations:

Maximum credits per year (including Retake Modules) - 24 credits
Minimum credits per year - 3 credits
(or as prescribed by the School/Centre concerned)

Programmes of Studies abiding by yearly requlations:

Maximum credits per year (including Retake Modules) - 48 credits
Minimum credits per semester - 6 credits
(or as prescribed by the School/Centre concerned)

Duration of Programmes of Studies

In general the duration of a programme of studies is as follows:

Normal Maximum
Certificate 1 year 2 years
Diploma 2 years 3 years
3 Year Degree 3 Years 5 years
3Y%2 year Degree 3Y2 years 5% years
4 year Degree 4 years 7 years
Master’s (P/T) 2 years 4 years
Flexible 7 years

Assessment

Students are required to register for modules, which they intend to follow in a
given semester/year.

Each yearly module will be assessed over 100 marks whereas each semester
module may either be assessed singly over 100 marks or it may be combined with
another semester module and assessed jointly over 100 marks with details as
follows (unless otherwise specified):

Assessment will be based on a written examination of 2 hour to 3 hour duration
(normally a paper of 2 hour duration for modules carrying less or equal to three
credits, 272 hour paper for modules carrying 3.3-4.5 credits and 3 hour paper for
modules carrying 5-6 credits) and on continuous assessment done during the
semester/ year.



Written examinations for modules, whether taught in semester 1 or semester 2 or
both will be carried out either at the end of the semester or academic year
depending on the modules and/or Programme of Studies.

The continuous assessment will count for 10-40% of the overall percentage mark of
the module(s), except for a Programme of Studies where the structure makes for
other specific provision(s). Continuous assessment may be based on laboratory
work, seminars and/or assignments and should include at least one class test.

There will be a compulsory class test at the end of semester 1 for all modules
taught in semester 1 and which are examined at the end of semester 2 of the given
academic year, unless otherwise stated in the Programme Structure.

A minimum of at least 30% should be attained in each of continuous assessment
and written examination with an overall total of 40% for a candidate to pass a
module (unless otherwise specified). For modules being assessed jointly, a
minimum of at least 30% should be attained in each of the continuous assessment
and written examination, with an overall total of 40% for a candidate to pass the
two modules (unless otherwise specified). Note that the overall mark for the two
modules will be considered and not the individual marks for each of the two
modules.

Some module codes have ‘R’ at the end [e.g. FREN 2006Y (3) R]. These denote
modules, which contain a strong research component and/or a course in research
methodology. Such type of modules will be assessed by one Research assignment
and continuous assessment carrying up to 60% of total marks and a written
examination. Student must obtain a minimum of 50% in the Research Assignment.
The Research Assignment will also be marked by a second examiner. For a
student to pass, an overall total of 50% (examination, continuous assessment and
Research assignment) must be obtained in that module.

Special examinations (e.g. class test) will be arranged at the end of semester 1 or
semester 2 for exchange students who have registered only for one semester. In
case of yearly modules, credits will be assigned on a pro-rata basis.

Students are required to submit work for continuous assessment by due dates.
Failure to do so will normally incur penalties.



Grade Point Average (GPA), Cumulative Point Average (CPA) and Level/Year
Point Average Formulae

Under the GPA, the following letter grades and their grade point equivalent are
used:

Letter Grade Grade Point Percentage
A* } 90 <x <100
A } 4.00 80 <x <90
A ) 70 < x <80
B* } 65<x<70
B } 3.00 60 < x <65
B- } 55 < x < 60
C } 2.00 50 <x <55
C } 45 <x <50
D 1.00 40 <x <45
E 0 30 <x <40
F 0 x <30

Academic standing of students is determined on the basis of a Grade Point
Average (GPA), the Cumulative Point Average (CPA) and the Level/Year Point
Average (LPA/YPA) computed as follows:

GPA = Z( MW Attempted x Grade point)
MW Attempted

CPA = Z( MW Attempted x % Marks)
2MW Attempted

LPA/YPA =  2ivea(MW Attempted x % Marks)

ZYear(MW Attempted)
Where MW is the Module Weight = module credits units x Weighting (W)
The computation of the LPA/YPA abides by the rules given hereunder:

i) it is calculated irrespective of whether the module is a core, elective or a
General Education Module;



ii)

iif)

iv)

5.1.1

it takes into account marks obtained in all modules taken in a particular
year, including retake modules;

it does not take into consideration modules having grades I, X, EX, S and U:

and

for Programme of Studies where there is no provision for module
weighting, the weighting is taken as “1” for all the modules.

Definition of Letter Grades and Symbol

Grades A+ to D
Grades E and F

Grade G

Grade |

Symbol R

Grade S

Grade U

Grade X

Passes and Earns credits and grade points.
Fails and Earns no credits, no grade points.

Fails either continuous assessment or examination (but
not both). Earns no credit, no grade points. Will be
considered in GPA /CPA computation.

Indicates incomplete module(s) and would be
provisionally awarded for cases where re-examination
is allowed on medical grounds and other special
circumstances subject to approval by
Department/School/Centre upon recommendation by
the Board of Examiners.

On the transcript (administrative version), the symbol R
will appear next to the grade obtained, in cases where a
module has been passed after retake(s) of the module. It
carries no credit value or points.

Satisfactory completion (i.e. > minimum passmark or
successful attendance). Earns credits (if specified in the
Programme Structure), but not considered in
GPA/CPA computation.

Unsatisfactory completion (e.g. less than minimum
passmark). Earns no credit and is not considered in
GPA and CPA computation.

Awarded for incomplete project/independent study
and will be converted to a regular grade on the
completion of the project/independent study.
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5.1.2 Restrictions

i)

ii)

iii)

iv)

Vi)

A student will be allowed to follow module y of which module x is a
pre-requisite (PR) provided Grade E or G or above has been achieved in

module x unless decided otherwise by the Department/School/Centre
/School Board.

A student will be allowed to follow module y of which module x is a
pre-requirement (PQ) provided she/he has followed module x and sat for
the examinations in module x unless decided otherwise by the
Department/School/ Centre/School Board.

In cases where a student has not been able to sit for examination of
module x on valid medical grounds or extenuating circumstances and
where Grade I has been awarded for the module x;

a) The student would be allowed to follow module y of which module x
is a Pre-requirement (PQ) subject to satisfactory attendance in the
module as certified by the lecturer(s)/ module coordinator;

b) the student would be allowed to follow module y of which module x

is a Pre-requisite (PR) provided she/he has scored > 40% in the
continuous assessment of module x and subject to satisfactory
attendance in the module as certified by the lecturer(s)/module
coordinator and the approval of the Board of Examiners and
Department/School/Centre/School Board.

A student is required to retake all core modules and compulsory
elective(s) in which she/he has obtained an E or F or G grade unless
otherwise specified by Department/School/Centre/Board of Studies.

In the case of failure in an elective module or General Education
Module, a student can either retake the same module or register for
a different module.

A student will not be allowed to retake a module in which she/he has
already achieved a D grade or above.

Classification of Awards

The award classification will be based on the CPA (x) at the end of the Programme
of Studies as follows, unless otherwise stated:



5.1.3 Taught Postgraduate Programmes (Master’'s Degree, Postgraduate
Diploma and Certificate).

DISTINCTION: CPA =70
PASS: CPA 40=<x<70

5.1.4 Undergraduate Degree Programmes

CPA CLASSIFICATION
>70 1st Class
60<x<70 2nd Class 1st Division { with
50<x<60 2nd Class 2nd Division | Honours
45<x<50 3rd Class
40<x<45 Pass
<40 No Award

5.1.5 Diploma

Diploma with DISTINCTION: CPA >70

Diploma at PASS level: CPA 40<x<70
5.1.6 Certificate

Certificate with MERIT: CPA =70

Certificate at PASS level: CPA 40<x<70

5.1.7 Aegrotat Degree

A student who has obtained at least 75% of the credits required for a degree
but who has been compelled through illness or other valid reason
acceptable by the MGI to be absent from final year examinations may apply
for an aegrotat degree under the following regulations:

(i) The student must have followed her/his Programme of Studies for
the degree and must have paid all fees due (if any);

(i)  The student must have completed her/his project/dissertation;
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(iii) An application for consideration must be made to the Registrar by
the student as soon as possible and not later than one week from the
last day of the examination and must be accompanied by a medical
certificate or other statement of the grounds on which the application
is made;

(iv)  An aegrotat degree will not be awarded to the student unless the past
records of the student on her/his performance convince the Board of
Examiners that the student would have reached a standard which
would have qualified her/him for the award of a degree had she/he
been able to take the examinations under normal circumstances;

(v)  An aegrotat degree will be awarded without distinction or class and
the word “Aegrotat” will appear on the certificate;

(vi) Holders of an aegrotat degree will not be eligible to re-enter for the
examinations for the classified degree of the same degree programme
but they may proceed to a second or higher degree complying with
regulations of such degree.

Exit Points

A student whose registration is on the point of being terminated, as a result
of having her/his CPA < 40 at the end of an academic year and who has
already repeated one year of study (for Programmes of Studies abiding by
yearly regulations) or having her/his CPA < 40 for two consecutive
registered semesters (for Programmes of Studies abiding by semester
regulations) or exceeded the maximum number of semesters/years allowed
for the Programme of Studies, but who has accumulated a certain number
of credits, may be provided with the following exit points (unless already
provided for in their Programme Structures) subject to approval by the
Board of Examiners, Department/School/Centre.

(i) Students having acquired at least 30 credits may be awarded a
Certificate, provided that

(a) the student has passed at least 25% of the core credits prescribed
in her/his Programme of Studies, and

(b) out of the 25% core credits, as and where applicable, at least 75%
should be drawn from departmental core modules.

(i)  Students having accumulated at least 60 credits may be awarded a
Diploma, provided that
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(c) The student has passed at least 50% of the core credits prescribed
in his/her Programme of Studies, and

(d) Out of the 50% core credits, as and where applicable, at least 75%

should be drawn from departmental core modules.
Note: Core implies the sum total of core modules prescribed in a given
Programme of Studies irrespective of the fact that the Programme is in the form of

Y A |

X', ‘x withy’ or ‘x and y’".
Submission of Dissertations

All dissertations in the final version should be submitted to the
Department/School/Centre Office by due dates. Late submission will entail a
weekly penalty of 5% (up to a maximum period of 3 weeks) on the dissertation
marks obtained unless decided otherwise by the Department/School/Centre.
After this period of 3 weeks, the dissertation will be deemed to be unreceivable.

Retake Modules and Re-Submission of Dissertation

Under the credit system there is no provision for re-sit examinations. Students
should retake failed modules if these are core, i.e. they take the modules afresh.
Any modules if retaken, would be examined with the next cohort of students or as
and when next offered. However, ‘special’ retake examinations of final year
modules may be organized under certain conditions (c.f. section 6.10).

A student who retakes a module (core or elective or General Education Module)
must normally submit new assignment(s), take part in the class test(s) and re-write
the examination.

The MGI will not make individual arrangement to suit individual cases. The onus
is upon the students to accommodate conditions for a retake module in her/his
time-table.

However under circumstances where Grade I has been awarded, the student may
be exempted from submitting assignment(s) and taking part in class test(s) subject
to approval by the Department/School/Centre /School Board.

As the GPA/CPA denominator refers to sum of module weights attempted, failing
a module will lead to a fall in GPA/CPA.

A student who has failed her/his dissertation/project must submit a new one
unless decided otherwise by the Board of Examiners, Department/School/Centre
and the School Board. The maximum duration allowed for submission of a new
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project/dissertation and an amended project/dissertation is one year and one
semester respectively.

Special Retake Examinations of Final Year Modules

To enable students to graduate earlier, special retake written examinations of final
year modules* will be conducted during that examination period, which
immediately follows publication of final year results (e.g. for May 2009 final year
results, the final year students would be allowed to retake the failed modules in
November /December 2009). However, the following conditions stated below
must be abided by:

(i) there shall be no ‘regular’ written examination for the final year retake
module(s), for any cohort of students, during that period where the “special’
retake examination will be held;

(i)  only students who do not have pre-final year modules to retake shall be
eligible for the “special” retake examination;

(iii) not more than 12 credits (of the total credits to be earned only in the final
year) can be retaken during the ‘special * retake examination period; and

(iv)  the retake module(s), if passed, shall allow the student to be granted the
award, at that instant.

Regulations (i) - (iv) shall be applied collectively and in solido.
For these special retake examinations, the previous continuous assessment marks
pertaining to the retaken module(s) will not be taken into consideration and the
module(s) will be assessed entirely by written examination(s).

*Final year modules imply modules, which are assessed by way of written examination, and
exclude final year project/dissertation/mini-project/portfolio.

Re-Assessment

Re-assessment will be allowed only on medical grounds and other special
circumstances subject to approval by Department/School/Centre and MGI upon
recommendation by the Board of Examiners. In such cases Grade I indicating
incomplete would be provisionally awarded.

Students will not be allowed to follow module y of which module x is a pre-
requisite if grade I has been provisionally awarded for module x and as long as the
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grade I has not been changed to grade E “or above unless otherwise decided by
Department/School/Centre and School Board.

However, in cases where a student has not been able to sit for examination of
module x on valid medical grounds or extenuating circumstances and where
Grade I has been awarded for the module x, the student would be allowed to
follow module y of which module x is a pre-requisite (PR) provided she/he has
scored > 40% in the continuous assessment of module x and subject to satisfactory
attendance in the module as certified by the lecturer(s), module coordinator and
the approval of the Board of Examiners and Department/School/Centre/School
Board.

Grade I

Grade I will cover the following situations:

(i) Students are enrolled for a module in a particular semester/year but credits
will only be earned on successful completion of the module;

(i)  Students are absent for one or more modules but the absence is justified
(e.g. absence due to ill-health and presentation of valid medical certificates

within the prescribed time limit);

(iii) Results may be withheld in cases of examination irregularity, pending the
decision of Discipline Committee;

(iv)  Practical Training not yet completed;

(v)  Industrial Training not yet completed;

(vi)  Vacation Specialised Study (undertaken after exams); or
(vii)  Other special circumstances (e.g. death of close relative).
Yearly/Semester Regulations

Yearly regulations will apply to

(i) Programmes of Studies in which vyearly modules (excluding
dissertation/ project) comprise > 50% of core credits;
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(i)  Programmes of Studies in which modules, taught in semester I and
amounting to > 50% of core credits of semester 1, are examined at the end of
the academic year.

Semester regulations will be applicable to all other Programmes of Studies unless
otherwise specified.

Note that the main differences between yearly and semester regulations concern
termination of registration and repeat.

For Programmes of Studies abiding by yearly regulations, if CPA of a student is <
40 at the end of an academic year, she/he will have to repeat the entire academic
year, and retake the modules as and when offered. However, she/he will not be
required, if she/he wishes, to retake module(s) for which Grade C or above has
been obtained. She/he be allowed, at his or her own risk, to take modules offered
in other levels/years of his/her Programme of Studies provided:

(i) Priority is given to modules offered in the repeated year/level;

(i)  There is no clash in the timetable so that the student satisfies the regulations
on attendance;

(iii) She/he does not exceed the maximum number of credits allowed per year,

(iv) She/he satisfies the prerequisite/prerequirement of the module, where
applicable;

(v)  She/he obtains prior approval of the Programme Coordinator and of the
coordinator for the module(s) requested.

Students are allowed to repeat only once over the entire duration of the
Programme Studies.

Repeat/Re-registration of Students on Programmes of Studies under
Extenuating Circumstances

For Programmes of Studies abiding by semester regulations, there is no provision
for a student to register on or repeat the same Programme of Studies except under
extenuating circumstances e.g. health, psychological or family problems.



For a student to be considered for repeat/re-registration on the same programme
even though she/he has been terminated due to a poor performance (CPA < 40 for
two consecutive registered semesters),

She/he should forward a written request to the Registrar and

She/he should produce, where applicable, a medical certificate from a
Medical Doctor (registered with the Medical Council of Mauritius), or from
the Ministry of Health and Quality of Life or Community Health Centres,
Dispensaries, or other Government-run Organisations or any other evidence
to support her/his request.

As and when required and on a case to case basis, a Medical Committee may be set
up by the MGI to look into such requests.

If the student’s request is acceded to, the student will be allowed to repeat a
maximum of 1 year (2 semesters). Note that for Programmes of Studies abiding by
yearly regulations, a student is allowed to repeat only once during the whole
duration of the Programme of Studies.

(@)

Where the student has to repeat or restart level/year 1 afresh, she/he will
be admitted to the same Programme over and above the projected intake
and the maximum period allowed for the particular Programme of Studies
will decrease by one year.

‘Starting afresh” means that the student will have to start the Programme of
Studies as a first year student, not withstanding the possibility of applying
for exemptions.

Where the student has to repeat two semesters in the subsequent
levels/years (2/3/4), the semesters that need to be repeated (i.e where CPA <
40) will also count towards the maximum period allowed for the particular
Programme of Studies.

The repeated semesters may be at the same level/year (e.g. level/year 2
semester 1 and level/year 2 semester 2) or different Levels e.g. level /year 2
Semester 2 and level /year 3 semester 1).

(a) For semesters to be repeated at the same time level/year, the student
will join the next cohort and will abide by the regulations pertaining to
that cohort (either yearly or semester regulations).



(b) For semesters to be repeated at different levels/years,
o where the next cohort is still abiding by the semester requlations, then
the student will have to repeat both semesters where CPA < 40;

o where the next cohort is now abiding by vyearly requlations, the
student will have to repeat the year corresponding to the level
where he first obtained a CPA of < 40.

For Programmes of Studies abiding by the yearly regulation, the student
repeating the entire academic year, will be exempted, if she/he wishes, for
the module(s) for which Grade C or above has been obtained. This
regulation will be applied in the case of students under extenuating
circumstances as defined above, both for semesters to be repeated at same
level and for semesters to be repeated at different levels.



6.1

6.2

6.3

STUDENT SUPPORT SERVICES

Library

The library caters for the needs of general readers, students and researchers. It
provides facilities to all those who are interested in the cultural, political and social
developments as well as the history of Mauritius. It has specialized holdings in
Indian Languages. A Gandhian and a Mauritian section form part of the library.

The Indian Immigration Archives are the largest repository of documentation and
photographic collection of the 19th century Indian villagers recruited for Mauritius
from the presidencies of Bengal, Bombay, and Madras from 1934 to 1910.

The opening hours of the library are as follows:

Weekdays 9.00 a.m - 5.00 p.m

Saturdays 9.00 a.m - 3.00 p.m

(The opening hours may change on the decision of the Head, Library & Archives).
Students’ Welfare Committee

There is no Student Council at tertiary level. There is, nevertheless, provision for a
representative of the University Student Union to sit on the MGI council but due to
lack of motivation on behalf of the students, this aspect is neglected. The MGI has
considered the setting up of a Student Welfare Committee (SWC). This SWC takes
care of students” problems.

All grievances from students must be addressed to the SWC. This committee
comprises representatives of staff from each Department/Section and one student
from each Department/Section.

Canteen

A good spacious canteen is situated in the compound of MGI secondary school,
providing amongst others hot meals, vegetarian and non-vegetarian menus,
tea/coffee and pastries.

The opening hours of the canteen are as follows:

Weekdays 7.30 a.m - 4.00 p.m
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Saturdays 8.00 a.m -13.00 p.m

Museum

The Folk Museum of Indian Immigration has a permanent exhibition and display
of archival documents, photographs, lithographs, artifacts and dioramas. The
different phases of the history of indentured labour are highlighted - recruitment,
the voyage, disembarkation, settlement, social and religious life.

Services offered

e Assistance in tracing roots pertaining to indenture period (1842 -1910)

¢ Assist a wide range of information - seeking visitors

e Customized guided tours

¢ Books on Indian Immigration on sale at the MGI store adjacent to the museum
building.

Free entrance for the public.
Visiting hours of the Museum are as follows:
Weekdays 9.30 a.m - 3.30 p.m (Lunch 12.00 - 13.00)

Saturdays 9.30 a.m -11.30 p.m



7.1

7.2

7.3

74

7.5

7.6

GUIDELINES FOR DISSERTATION/PROJECT WORK

Dissertation/Project Work

For the award of a diploma or degree at the MGI, a student is required to submit,
as part of the programme of studies, either a dissertation or a project work in his
final year.

This dissertation/project work, which is compulsory, carries 6 credits (Diploma
Programme), depending on the programme of studies. The dissertation must be
related to the field of study of the student.

Topics for dissertations

The topics for dissertation/project are proposed either by the students or the
supervisors at the beginning of the academic year or semester. The topics are then
finalized and approved by the department concerned and students are informed of
the appointment of the supervisor under whose guidance they are supposed to
work. They then receive all necessary help throughout the year to work out the
dissertation.

Synopsis of project

A student is required to submit a synopsis of approximately one or two pages of
the chosen projects before embarking on the project/ dissertation.

Monitoring of project/dissertation

It is the responsibility of the supervisor to monitor, support and guide the work of
the student. The student will have to meet his supervisor regularly to show
progress of the project and to receive support till the completion of the project.
Issues of Plagiarism

The student will seek advice on rules and regulations governing plagiarism from
his supervisor. The student is requested to adhere to the standard conventions for
the referencing of other people’s work.

Responsibilities of the student

The student will abide by the time scheduled to complete his project. He will
make arrangement mutually with his supervisor to meet and discuss the progress



7.7

7.8

achieved and follow the guidelines and suggestions of the supervisor. The onus is
on the student to contact the Project Supervisor regularly for discussion and
guidance.

Structure of the dissertation/project

The dissertation will include the following;:

-
~—"

Title of the Project/dissertation

Full name of the author(student)

The programme for which the dissertation/project is submitted
The name of the institution

The department/section in which the project is submitted

Table of contents, with a list of chapters, sections and page numbers
List of tables, figures, diagrams, charts etc.

Acknowledgments

Reference page

List of abbreviations used
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Submission of dissertation

A student must submit his dissertation/project on the day and date fixed by the
department. For the diploma programme, the student must submit three copies of
the project with spiral binding or 3 soft copies of the project.



MGI ACTIVTIES

The following are some of the activities that take place at the MGI on a regular basis and
students are called upon to participate or attend.

8.1

8.2

8.3

8.4

8.5

8.6

8.7

Art Gallery

A spacious Art gallery is found in the complex which houses the School of Fine
Arts. This gallery is used for various exhibitions, for instance, the Salon de Mai,
the Annual students exhibition and international exhibitions. Students have the
opportunity to visit whenever they feel like.

The gallery is opened to the public during exhibitions as follows:-

Weekdays - 9.00 - 17.00 hrs
Saturdays - 9.00 - 17.00 hrs
Sundays - 9.00 - 12.00 hrs

National Day

Normally celebrated every year at the MGI on the 11t of March. On that day all
staff and students are invited to attend the flag raising ceremony in the
Auditorium of the MGIL

Foundation Day
Celebrated on 03 June on occasion of the foundation of the MGI. Staff and
students participate.

Music Day
Celebrated every year on the 20t of June.

Gandhi Day

Celebrated on 02 October to commemorate the birth of Mahatma Gandhi.
Dignitaries are invited for the Garlanding Ceremony and staff and students
present a cultural programme to entertain the guests. A reputed scholar is also
invited to deliver the memorial lecture on aspects of Mahatma Gandhi’s life on that
occasion.

Sanskrit Day and Philosophy Day
The School of Indological Studies also celebrates, Sanskrit Day and Philosophy
Day.

Award Ceremony
Award Ceremony is organized in the month of October by the Institute. Students
are invited to participate and receive their certificates.



MAHATMA GANDHI INSTITUTE

PROGRAMME WITHDRAWAL FORM

The Mahatma Gandhi Institute collects and holds withdrawal data for administrative,
academic and statutory reasons. All student data are collected, processed and disclosed
in accordance with the Mahatma Gandhi Institute’s Act and Internal Rules and
Regulations and will be treated as confidential. Monitoring reasons for withdrawal also
helps the Mahatma Gandhi Institute to improve its services to current and prospective
students.

This form must be completed and returned to the Admission Section with the MGI
Student Identity Card in order for a student to be officially withdrawn from the Mahatma
Gandhi Institute.

SECTION A - STUDENT PERSONAL DETAILS

StUAent's FULL NamIe: ...t e e,
Title (IMIE, IMITS, IMIS): .ottt et e e e e e e ettt e e e e e

Programme of Studies and Year/Level: ...
School/Department/Centre: .............ouiiiiiiiiiiii i
SECTION B - STUDENT REASON(S) FOR WITHDRAWAL

Reason(s) for withdrawal (Encircle with the relevant number(s) and provide any
supporting documents if available).

A. Programme too difficult G. Employment

B. Programme not appropriate H. Class Scheduling problems

C. Family Problem I. Enrolment in another Institution

D. Marriage J. Scholarship

E. Medical K. Others. Please specify

F. Financial



Please use the space below if you wish to write a brief explanation of the circumstances of
your withdrawal. Alternatively, submit your reasons in a sealed envelope addressed to
the Registrar.

SECTION C (TO BE COMPLETED BY THE LIBRARY)

I confirm that the student has returned all the books borrowed from the MGI Library and
has no outstanding fines.

NAME Of OFf1COT: .o i
Date: ...ccoooviiiiiieeeeeee

Signature: .......................l

SECTION D (TO BE COMPLETED BY THE FINANCE OFFICE)
I confirm that the student has no outstanding debts in her/his MGI account.
Name of Officer: ...
Date: ...
Signature: .......................

SECTION E (DECLARATION BY STUDENT)

I have read and understood the ”Procedures, rules and regulations for withdrawal from the
Mahatma Gandhi Institute”. 1 am aware that on submitting this duly signed form, I am
officially withdrawing from the Mahatma Gandhi Institute. Should I decide to return to
the MGI, it will be necessary to contact the Admission Section and abide by rules and
regulations governing admission to the Mahatma Gandhi Institute.
I confirm that I wish to withdraw from the Mahatma Gandhi Institute.

Student’s Signature: .....................

Date: .o



MAHATMA GANDHI INSTITUTE

Request for Interruption of Studies

Name of Student: ...................co
Student ID: ... ...
Department: ..................
Academic Year: ..........c.coiiiiiiiinineee
Semester: .........oiiiiiiiiii
Result of previous semester followed: .......................

Reasons for Interruption: ................c.oooiiiiiii

(evidences to be produced)

Date Signature

NOTE:

For Office Use

Programme Coordinator/Head o
Department Recommendation:

XXXXXXXXXXX XXX
XXXXXXXXXXX XXX
XXXXXXXXXXXXXX
XXXXXXXXXXXXXX
XXXXXXXXXXXXXX
Name:X X X X X X X X X X X X
SignatureX X X X X X X X X X

Date: X X X X X X X X X X X X

1. Please submit this completed Form with all documents to the respective department.

2. Form submitted without any relevant documents will not be considered.



MAHATMA GANDHI INSTITUTE

Penalty for Breach of Examination Regulations 2008/2009

. One penalty or more may be applied as from the list (a) to (g) below. Committee
members will also consider the consequences which the penalty will have on the
academic progress of the student concerned:

a)
b)

a reprimand or warning about future behaviour;

the Board of Examiners to be informed that the piece of work marked for the
module be reduced by an amount specified by Board of Examiners;

cancellation (i.e a recorded mark of zero) of the examination paper(s) or assessed
work in which unfair practice occurred, and a retake of the examination(s) or
assessed work or module(s) for pass mark only;

cancellation may be considered (i.e a recorded mark of zero) as at (c) above with
pass mark awarded for all registered modules in which the student has passed or
will pass;

for final year students, the Board of Examiners be required to reduce the class of
degree by one class from that which would have been awarded on the basis of the
student’s academic progress, or to an award of a lower qualification; (student will
not get a distinction).

suspension from MGI for a fixed period, may be considered up to a maximum of
twelve months. A student who is so suspended may be prohibited from entering
MGI premises and from participating in any MGI activities;

expulsion from the MGI, may be considered, which means that the student’s
registration will be terminated and s/he shall lose all rights and privileges of
studentship. The student shall not be admitted on the same programme until after
a period of one year upon termination of registration.

. In addition to the above penalties,

i)

For all in-service or commissioned programmes run by the MGI or any Partner
Institution, information on any student found guilty of a breach of examination



regulations, will be communicated to the relevant sponsoring
department/institution/organisation.

ii) Any student found guilty of a breach of examination regulations shall not be
eligible for any prize, medal, scholarship or sponsorship if any.

Quality Assurance Unit



Report of Discipline Committee on Alleged Breach of Examination Regulations

MAHATMA GANDHI INSTITUTE

Report of Discipline Committee on Alleged Breach of
Examination Regulations

The Discipline Committee met on <<DATE>> at <<TIME>> in the <<VENUE>>, to hear
the case of student X who had been charged with a breach of Section 4.4 of the MGI
Regulations for the conduct of MGI Examinations which reads as follows: “No book or
paper of any kind may be taken into the examination room unless it has been duly
authorised by the examiners for used in the examination room. Unauthorised, materials
or information must not be introduced into the examination room by any means
whatsoever.”

NAME OF STUDENT | PROGRAMME OF STUDENT’S FORM CPA OF
STUDIES & YEAR Plead Guilty Do not STUDENT
Plead Guilty
Mr X
PRESENT
Chairman
Members

Students” Representatives

Secretary

IN ATTENDANCE

Examiner

Chief Invigilator
Invigilator
Administrative Assistant



(i) had contravened the MGI Regulations and was therefore guilty as charged. There
were no extenuating circumstances.

or

(ii) was not guilty as charged.

or

(iii) be given the benefit of doubt.

Discipline Committee recommends to Examination’s Committee that penalty (_) as
per the attached list be applied.

CHAIRPERSON
Discipline Committee



Ref: Corres/

<< DATE >>

<< ADDRESS >>
Dear Student

Breach of Section 4.4 of the MGI Regulations for the Conduct of Examinations

Please refer to our letter dated << DATE >> in connection with the above.

I wish to inform you that the Discipline Committee at its meeting held on <<DATE>>
has found you guilty of the charge levelled against you.

At its <<(ORDINARY/SPECIAL>> meeting held on << DATE>>, Examination
Committee of the MGI has endorsed the recommendation of the Discipline Committee
that the following penalty be imposed upon you:

- <<PENALTY>>

In addition to the above penalty, you will not be eligible for any prize or medal.

You are therefore requested to contact your Programme Coordinator, << NAME>>
and <<NAME>>, the Administrative Assistant, Examination section in connection
with your studies.

Yours sincerely

Registrar MGI/RTI

c.c:(i) Head of Department/School
(ii) Programme Coordinator
(iif) Examination Section

Thro”: Officer-in-Charge



Ref: DC/Corres
<< DATE >>

<< ADDRESS >>
Dear Student

It has been reported that on << DATE >> while you were sitting for the paper
“MODULE”, you were found in possession of << INCRIMINATING EVIDENCE>>.

You are therefore charged with a Section 4.4 of MGI Regulations for the conduct of
examinations which reads as follows:

“No book or paper of any kind may be taken into the examination room unless it has
been duly authorised by the examiners for use in the examination room.
Unauthorised materials or information must not be introduced into the examination
roombyanymean S what soever . 0

In this respect, you will be requested to appear before a Discipline Committee under
Section 4.7 of the MGI Regulations, which will be convened in due course.

A copy of the MGI Regulations governing the Discipline Committee is herewith
enclosed.

You are herewith requested to fill the enclosed Student’s Report and submit same to
the Examination’s Committee by <<DATE>> at latest, which will be forwarded to the

Discipline Committee.

Yours sincerely

Officer-in-Charge
Examination Committee



MAHATMA GANDHI INSTITUTE
Quality Assurance Unit

NQAUN

PROGRAMME EVALUATION FORM

Dear Student/Graduate

As part of its Quality Assurance Systems and procedures, the Mahatma Gandhi Institute is seeking your
views, comments and suggestions on its Programmes of Studies through this Programme Evaluation Form.

This information would help us to identify shortcomings in our Programmes and to improve them.

Therefore we would highly appreciate if you could fill this form and send it back to the Programme
Coordinator or Administrative Assistant of your respective School.

[ A. General Information \

1.Programme followed (B.A(Hons), Diploma etc.): ....cocevveuiineeveeieninnnnnnn.

2.Subject (Hindi, Urdu, etc): ......oooevviiiniiiniiiiniiiiniiinianen,
3.Year of Graduation: ...............coiiiiiiiiiiii

4.Type of Student:  Full-Time () Part-time O

/ B. Information on the Programme \

(Tick as appropriate & where applicable)
(1: Agree; 2: Strongly Agree; 3: Disagree; 4: Strongly Disagree; 5: No Opinion)

Programme Content

1. The Programme was well conceived and relevant.................c..coocoviiiiin @ @ @ @ @

2. Overall, the quality of the Programme was satisfactory

3. There was an adequate range of modules for @ @ @ @ @

SELECHOMN. . .ttt

4. The Programme included good interaction with other disciplines




5.
6.

The Programme met its stated objectives...............c..cooiiiiiiiiiii

Recent findings/advances were included in the Programme .................ccooveiiein.

Q

(1: Agree; 2: Strongly Agree; 3: Disagree; 4: Strongly Disagree; 5: No Opinion)

/

Programme Delivery\

7.
8.

The lecturers on this Programme motivated students in class........................

We were generally given enough time to understand the things we had tolearn .........

9. The lecturers made a real effort to respond to and to clarify the doubts of the students... @ @ @ @ @

10
11
12
13

. Lecturers normally gave helpful feedback on our performance .............................
. Lecturers were extremely good at explaining thingstous .....................c.oo
. Recommended reference material or text was readily available in the library...............

. There were sufficient equipment, computers etc., for practicals .............................

Personal DevelopmerA

14
15
16
17
18
19
20

. The Programme helped me to develop my problem-solving skills ...............cccccoenne.
. The Programme improved my analytical skills....................oo
. The Programme helped me to develop my ability as a team member .........................
. The Programme helped me to develop my ability to plan my own work.....................
. The Programme improved my written communication ....................coo
. The Programme improved my oral communication skills ........................o

. The Programme made me more socially responsible ......................ccoi.

O OINIOIOIO
OOOOOOE
OCOOOOO®
OO OOO®O®

/ Perception of the programme \
21. I would recommend others to study the same Programme at the MGI...................... @ @ @ @ @
22. There is a link between the Programme studied and the real work/life situation ..... @ @ @ @ @
23. What according to you were the best aspects of your Programme of Studies?




Thanking you for filling the questionnaire.



